UNIVERSITY COLLEGE HOSPITAL
SCHOOLS’ PORTAL INSTRUCTIONAL GUIDE

This document will help you to use the UCH school portal. Please follow the
step-by-step guideline for every page. They are as follows:

1. Open any browser (preferably Chrome)
2. Type URL: http://schoolportal.uch-ibadan.org.ng/

Or
http://shim.uch-ibadan.org.ng/ and click portal

3. You'll see the landing page just like the picture below

The Landing Page
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4. Click New Session button (To use email & access code) or Returning Student button
(To use email and Password)



5. Login with email and password.

Semester Registration Page

6. In the Semester Registration Page, fill in the your semester details

8. Click Save button and you will be taken to Semester Course Registration Page
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You are welcome, Ogunleye Peter, please register for this semester!

Update Reg. Courses »
** These fields are required G Logout
AllReg. Courses By Qery Semester Registration
Current Reg. Courses
Courses By Query
Semester Update
|
All Registered Courses l
e
Email peterbifmee@gmail.com
Update Biodata
Update Role/Password Level 200

Session 2017/2018
Program Higher National Diploma
School School Of Health Information Management v
® S < o

9. In the Course Registration Page, select school, level and semester
10. Click SUBMIT QUERY button to generate your courses
11. Tick the Courses you intend to register for the semester as indicated below

12. When satisfied, click on the Save Courses Button



Course Registration Page
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& C | ® schoolportal.uch-ibadan.org.ng/web/depart_course_reg.php
Home Contact Retuming Students  Tutors

“DLogin 12:43:08pm Wednesday, 15-11-2017

Course Registration

Update Reg. Courses
& Logout

Current Reg. Courses

Register Your Courses
All Reg. Courses By Query

Courses By Query School Level Semester

All Registered Courses School Of Health Inf v 300 v ‘ Secon v Submit Query

Results
Surname: Ogunleye Matric No: NOU1234

All Results

Update info

y

Sign Up $ ¥

Update Role/Password SIN Course Title Course Code Credit Unit Status Course Status

Main/Carry-over)

FO[get Password? ( i )
1 BIOMETRICS STA 224 3 Required M LC
2 DESIGN AND ANALYSI | | HIS 326 2 Required M LC
3 HEALTH INFORMATICS | | HIS 322 3 Required M LC
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Update Role/Password SIN Course Title Course Code Credit Unit Status Course Status
Forget Password? (Maln/Canry-over)
1 BIOMETRICS STA224 3 Required M ¥C
2 DESIGN AND ANALYS! | HIS 326 2 Required M ¥C
3 HEALTH INFORMATICS HIS 322 3 Required “M LC
4 INTRODUCTION TO P$ GNS 411 3 Elective M ¥C
5 MANAGEMENT OF HU HIS 323 3 Compulsory M ¥C
6 MONITORING AND EV HIS 324 3 Compulsory M ¥C
7 POPULATION, RESOUI GNS 322 2 Elective M ¥cC
8 QUALITY IMPROVEME | | HIS 327 2 Required M ¥C
9 RESEARCH METHODC | | HIS 325 3 Compulsory M ¥C
10 SAMPLING TECHNIQU | | HIS 321 3 Required M COC
m ¥ Print Reg .Courses -
Sl 0 2
13. Print your registered courses by clicking the Print Reg. Courses Button
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= INTRODUCTION TO PS GNS 411 3 Elective M .
5 MANAGEMENT OF HUI HIS 323 3 Compulsory M bcC
6 MONITORING AND EV/ HIS 324 3 Compulsory M UcC
7 POPULATION, RESOU! GNS 322 2 Elective M bc
8 QUALITY IMPROVEME HIS 327 2 Required M LC
9 RESEARCH METHODC HIS 325 3 Compulsory M LC
10 SAMPLING TECHNIQU HIS 321 3 Required /M LC
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Update Registered Courses Page
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Courses By Query
Update Reg. Courses
Current Reg. Courses

All Registered Courses Wrong First v Wrong Session
Semester
All Results New Second v New Session
Semester

Surname: Ogunleye

SIN Course Title Course Code
1 USE OF ENGLISH GNS 101
2 INTRODUCTION T¢ HIS 112
3 HUMAN ANATOMY HIS 113
d INTRODUCTION T¢ HIS 123

2016/2017

2016/2017

Firstname: Peter

Credit Unit

Update Your Registered Courses

Wrong level

New level

Matric No:
NOU1234

Status

Elective

Compulsory

Compulsory

Compulsory
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15. In this page, select the wrong semester, wrong session and wrong level.
16. Select the new semester, new session and new level.

17. Tick M for main course and C for carry over course.
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28 PROJECTS HIM 223 6 Compulsory M CcC :
29 RECORD DOCUME HIM 213 2 Required M CC
30 HEALTH INFORMA' HIS 211 2 Compulsory M LC
31 HUMAN ANATOMY HIS 216 3 Compulsory M OC
32 HOSPITAL STATIS HIM 222 1 Compulsory M CcC
33 APPLIED GENERA HIS 223 3 Compulsory M C
34 MEDICAL DEMOGF HIS 213 2 Required M LC
35 FUNDAMENTAL OF HIS 215 2 Required M OC
36 ELECTRONICS HE HIM 221 2 Compulsory LY
37 LEGAL AND ETHIC HIS 222 2 Required M LC
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18. Click on Save Course.
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" School Of Health Information Management
University College Hospital, Ibadan
Registered Course(s)
Surname: Firstname: Matric No: level: S
Ogunleye Peter NOU1234 200 2017/2018 First y ;
S/N Course Title Course Code Credit Unit Course Status Student's Signature Instructor's Signature
1 BIOMETRICS STA 224 3 C/over
2 DESIGN AND ANALYSIS OF EXPERIMENTS I HIS 326 2 C/over
3 HEALTH INFORMATICS I HIS 322 3 Main
4 INTRODUCTION TO PSYCHOLOGY GNS 411 3 C/over
5 MANAGEMENT OF HUMAN RESOURCES FOR HEALTH HIS 323 3 C/over
6 MONITORING AND EVALUATION III HIS 324 3 C/over
7 POPULATION, RESOURCES AND ENVIRONMENT GNS 322 2 C/over
8 (QUALITY IMPROVEMENT IN HEALTH RECORDS HIS 327 2 C/over
9 RESEARCH METHODOLOGY IT HIS 325 3 C/over
10 SAMPLING TECHNIQUES HIS 321 3 Main
Student's Sign Date..
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19. Click on Print Reg. Courses, all the details of what you fill will appear.
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s A :

S/N Course Title Course Code Credit Unit Course Status Student's Signature Instructor's Signature
1 BIOMETRICS STA 224 3 C/over

2 DESIGN AND ANALYSIS OF EXPERIMENTS [ HIS 326 2 C/over

3 HEALTH INFORMATICS IT HIS 322 3 Main

4 INTRODUCTION TO PSYCHOLOGY GNS 411 3 C/over

5 MANAGEMENT OF HUMAN RESOURCES FOR HEALTH HIS 323 3 C/over

6 MONITORING AND EVALUATION III HIS 324 3 C/over

7 POPULATION, RESOURCES AND ENVIRONMENT GNS 322 2 C/over

8 QUALITY IMPROVEMENT IN HEALTH RECORDS HIS 327 2 C/over

9 RESEARCH METHODOLOGY II HIS 325 3 C/over

10 SAMPLING TECHNIQUES HIS 321 3 Main

Student's Sign

This part should be completed by the Academic Affairs Officer

FirstS CGPA Second Semester CGPA
Academic Affairs Sig; Date
Cordi 's Si; Date.

12:47PM
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20. Print your registered courses by clicking the Print.

RESULT PAGE

21. Select your level, Semester, Session and Enter Matric Number.

22. Click SUBMIT QUERY button to generate your result.
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Home Contact Retuming Students Tutors
Login 12:49:26pm Wednesday, 15-11-2017

Course Registration

Update information Level Semester Session Matric No

Sign Up
SelectLeve v Select Semester v Select session ¥ Submit Query
Update Role/Password

Forget Password? Surname: Firstname: Matric No:

SIN Course Name Course Code Credit Unit Score(100%) Grade

1 F

GP = 0.00 (Under Probation)

@ Print Results

12:49PM
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23. In the Results display page, enter your matric Number.
24. Click SUBMIT QUERY button to generate your result.

25. Print your result by clicking the Print Result.



Results display page
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Home Contact Retuming Students Tutors
Dlogin 12:49:41pm Wednesday, 15-11-2017

All Results Display Logout
Matric No ‘ | ‘

Surname: Firstname: Matric No:

SIN Course Name Course Code Credit Unit Score(100%) Grade

1 F

CGPA= ()

@ 2 Print Results

12:49PM
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26. Information update Page.
27. Select semester, select session and select level to be updated.

28. Select the correct title, matric number, emalil, level, semester, session, program
and school

29. Click Update



Information update Page
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Welcome, Ogunleye Peter, please update your information for this semester!

Update Reg. Courses
Current Reg. Courses

Courses By Query ** These fields are required Update Information G Logout

Semester Update

Semester Select Semester v Session Select Session v level Select level v
All Registered Courses
Title Mr Select Title
All Results Matric Number NOU1234
CrIRlEsIe Email peterbifmee@gmail.com Select email

Update Biodata
Level 200 Select level
Update Role/Password
Forget Password? Semester First Select Semester

Session 2017/2018 Select Session
Program Higher National Diploma Select Program
School School Of Health Information Management Select School

) ® %) TITEE

30. Enter Email address for you to search and update your records
31. Click on Search Button

32. Enter the correct Surname, First name, Other name, Gender, Date of birth, Contact
Address, and you must reselect State of Residence, Local Government and State of
Origin.

33. Click Update

10
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Enter your email to seach

Surname

Firstname

Othername

Gender

Date Of Birth

Contact Address

Sate of Residence

L/Govt of Residence

State of Origin

Hi, Ogunleye Peter , please update your information!
Enter your email to seach and update your records

Please edit other information re-select local government and state to successfully update

search

Ogunleye
Peter

Omowonuola

Female ©Male

12-Jul-2017
No 2 Ade

Ondo State Of Residence
Akure South L/Govt Of Residence
Ondo State Of Origin

b

Select State v
Select L/Govt v
Select State v
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Othername

Gender

Date Of Birth

Contact Address

Sate of Residence

L/Govt of Residence

State of Origin

L/Govt of Origin

Email

Phone Number

Non-Nigerian

Omowonuola

Female ®Male

12-Jul-2017

No 2 Ade

Ondo State Of Residence
Akure South L/Govt Of Residence
Ondo State Of Origin
Akure South L/Govt Of Origin

peterbifmee@gmail.com
+2342342348058565412

08058565412

*

Select State v
Select L/Govt v
Select State v
Select L/Govt v
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34. In the Password/Role update information page, enter your Old password, New
Password, Retype-New Password; New Password and Retype-New Password must

match
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36. Click Update

Password/Role update information page.
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Home Contact Retuming Students Tutors
“Dlogin 1253:06pm Wednesday, 15-11-2017

Hi, Ogunleye Peter , please update your information!

Password Update Form
Update Role/Password

Username peterbifmee@gmail.com

Role (¢} Returning student New Applicant
Old Password
New Password

Retype-New Password

Update

— r 12:53PM
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37. In the Password Update page, enter your email and the new password will be sent
to your email.

38. Login with the new password
39. Click update password/role

40. Select role as returning student and update password to a desired one.
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Password Update Page
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Home Contact Retuming Students Tutors

12:57:26pm Wednesday, 15-11-2017

Hi, Ogunleye Peter , please provide the following information below

Password Request Form & Logout

Email peterbif@yahoo.col

Update

[ p | - 12:57PM
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